
KANAWHA COUNTY COMMISSION

P. O. BOX 3627


407 VIRGINIA STREET, EAST


CHARLESTON, WEST VIRGINIA 25336


(304) 357-0117

Request for Proposals

Re:


Provide Medical Claims Auditing Services for the Kanawha County Commission

Date:


April 26, 2007

Fiscal Year:

2006-07

Proposal 

Proposals must be received on or before Monday, May 7, 2007,  at 11:30 a.m. in the

Due Date:

Kanawha County Commission Purchasing Office, Kanawha County Courthouse, 407 Virginia Street, East, Third Floor, Room 229, Charleston, WV 25301 (P.O. Box 3627, Charleston, WV 25336)


INSTRUCTIONS TO VENDORS:

1.
Proposals must be received in a sealed envelope with the date and time proposals are due on the outside of the envelope.  Faxed proposals will not be accepted.
2.
Proposal must be F.O.B. Delivery Point, unless otherwise indicated in proposal.

3.
All proposals should be signed and in ink, showing all facts and the total amount of the bid.

4.
The Kanawha County Commission reserves the right to accept or reject, in part or in whole, any proposal submitted, whichever is in the best interest of the Kanawha County Commission.

Vendor Name:  _____________________________     

Signature: 
__________________________

Address:           _____________________________     

Date:  

__________________________ 

 _____________________________  

Telephone:      __________________________


***ATTENTION VENDORS***

                  Have you registered for the Kanawha County Commission Automatic Vendor E-Mail Notification System for bid specifications?                                      
Register by visiting our website @ www.kanawha.us/purchasing/alerts .

SPECIFICATIONS


COUNTY COMMISSION OF KANAWHA COUNTY


CHARLESTON, WEST VIRGINIA

ITEM:


Medical Claims Auditing Services

LOCATION:

Kanawha County Commission

409 Virginia Street, East

Charleston, WV 25301

CONTACT:

Jerie Whitehead

Purchasing Director

Kanawha County Commission

407 Virginia Street, East, Third Floor, Room 229

Charleston, WV 25301

(304) 357-0115

jeriewhitehead@kanawha..us

PROPOSAL DUE
Proposals must be received in a sealed envelope, with the date and time

DATE:
 
of the bid opening on the outside of the envelope, on or before Monday, May 7, 2007, at 11:30 a.m., in the Kanawha County Commission Purchasing Office, 407 Virginia Street, East, Third Floor, Room 229, Charleston, West Virginia 25301 (P.O. Box 3627, Charleston, WV 25336).  Faxed bids will not be accepted.
SPECIFICATIONS:


ADVANCE \d6


1.
The Kanawha County Commission is currently seeking proposals for medical claims auditing services.  At this time, the Kanawha County Commission is a self-insured entity with approximately 400 participants in its plan.  Mountain State Blue Cross/Blue Shield currently provides third party administration services.

2.
Fees must be based on a flat fee rate and not on a contingency fee basis.  Include your fee schedule with your proposal.

3.
Include a scope of the services to be provided in the proposal.

4.
Provide a list of the information required to perform the audit.

5.
Submit a sample of all contract documents including an HIPAA Compliance Agreement.  

6.
Provide a minimum of three references of previous work performed for businesses comparable in size to the Kanawha County Commission

7.
Please submit four (4) copies of the proposal.

TERMS & CONDITIONS:
Real Estate and Personal Property Taxes:  “No bid will be accepted or opened on any County contract if the vendor is listed on the last published list of delinquent real or personal property taxes in Kanawha County; however,  the Commission will accept bids by vendors who provide satisfactory proof of payment of current taxes or a certification from the Sheriff that no taxes are due prior to submission of said bid.”

Required Forms:     Vendor shall complete and submit, or have on file with the County, a Vendor Registration and Disclosure Statement Form.

Rejection of Bids:  The Kanawha County Commission reserves the right to reject any and/or all proposals and to waive any informality in bidding.

1

