KANAWHA COUNTY COMMISSION

P. O. Box 3627

407 Virginia Street, East

Charleston, WV 25336

(304) 357-0117

Request for Proposals

Re:
Actuarial Services -Other Post Employment Benefits (GASB 45)
Issue Date:

August 25, 2008
Proposal Due Date:
Proposals must be received on or before Friday, September 12, 2008, at 11:15 a.m. in the Kanawha County Commission Purchasing Department, 407 Virginia Street, East, 3rd Floor, Room 229, Charleston, WV 25301 (P. O. Box 3627, Charleston, WV 25336)

INSTRUCTIONS TO BIDDERS:

* THIS FORM MUST BE THE COVER SHEET FOR YOUR PROPOSAL

1. Proposals must be received in a sealed envelope with the date and time of the bid opening on the outside of the envelope.  Faxed proposals will not be accepted.

2. Proposals must be F.O.B. Delivery Point, unless otherwise indicated in your proposal.

3. All proposals should be signed and in ink, showing all the facts and the total amount of the bid.

4. The County reserves the right to accept or reject in part or in whole any proposal submitted, whichever is in the best interest of the County.

	Item No.
	Description

	1
	Actuarial services regarding Other Post Employment Benefits (GASB 45)


Vendor Name:





Signature:




Address:






Date:









Telephone:

KANAWHA COUNTY, WEST VIRGINIA

Request for Proposals for 

Actuarial Services for Other Post Employment Benefits (GASB 45)
RFP No. 08-01DF
August 25, 2008
Proposals are due by Friday, September 12, 2008 at 11:15 a.m. (EST) 

Forward completed proposals to:

Jerie Whitehead

Purchasing Director

P. O. Box 3627

Charleston, WV 25336

Phone:  (304) 357-0115

Fax:  (304) 357-4674

jeriewhitehead@kanawha.us
SECTION I—INTRODUCTION

1.0 Summary

The Kanawha County Commission (the “County) is seeking written proposals from qualified vendors to perform actuarial services for the employee benefit program as it relates to Governmental Accounting Standards Board (GASB) Statement No. 45 (Accounting and Financial Reporting for Employers for Post-employment Benefits Other Than Pensions).  The County is interested in a qualified firm to provide valuation estimates in accordance with GASB 45 as well as administrative regulations as they relate to same. 

The actuarial proposal and cost must be received on or before Friday, September 12, 2008, at 11:15 a.m. in the Kanawha County Purchasing Department, 407 Virginia Street, East, Third Floor, Room 229, Charleston, WV 25301

1.1 General Information about Kanawha County Government

Kanawha County is governed by, and generally acts through the County Commission of Kanawha County.  The Commissioners (of which there are three (3)) are elected on a countywide basis.  At present the Commissioners are:  W. Kent Carper, President; Henry C. Shores, Commissioner; and David Hardy, Commissioner.  The County Commission exists and operates pursuant to the authority given to it by Article 1 of Chapter 7 of the Code of West Virginia of 1931, as amended.  The County Commission is located in Charleston, WV.

There are six offices elected countywide, which are:  County Commissioner (of which there are three (3)), County Clerk, Circuit Clerk, Assessor, Prosecuting Attorney and Sheriff/Treasurer.  The County Commission is the executive body for Kanawha County, and as such prepares the county budgets (with an annual General Fund appropriation of roughly $44,000,000) and provides all the funding used by the County’s elected offices.
SECTION II—CONTACT INFORMATION

For additional information, you may contact Dave Fontalbert, Chief Fiscal Officer at 357-0100, or you may contact Jerie Whitehead, Purchasing Director at 357-0115.  You may also send written correspondence to:
Dave Fontalbert, Chief Fiscal Officer
Kanawha County Commission

P. O. Box 3627

Charleston, WV 25336

(304) 357-0179  (fax-357-0788)


The County’s financial records are maintained by the Kanawha County Clerk’s Office.  For additional information relating to data storage and financial records, you may contact Kim Lutz, Director of Accounting at 357-0299, or write to:

Kim Lutz, Director of Accounting

Kanawha County Clerk’s Office

P. O. Box 3226

Charleston, WV 25332

(304) 357-0299 (fax 357-9827)
SECTION III—SPECIFICATIONS

3.0-Specifications for GASB 45 Actuarial Services

Scope of Work

The County desires the assistance of a consultant in reviewing the employee benefit plan as it pertains to GASB 45 other post employment benefits (OPEB) by providing actuarial services as well as making administrative recommendations.

The primary and most immediate project is a GASB 45 valuation.  This valuation is similar to that required under FASB but for governmental entities.  The proposal should include the following comprehensive actuarial services provided in the written report:
· Projections of expected costs under GASB guidelines for at least five years.

· Measurement of the actuarial accrued liability (AAL) as of the date of compliance with the GASB standard (June 30, 2009).

· Calculation of the unfunded actuarial accrued liability (UAAL) as of the date of compliance with the GASB standard (June 30, 2009).

· Calculation of the annual required contribution (ARC) which would be the basis for the reported annual cost of the plan for accounting purposes.

· Illustration of the required supplementary information (RSI) that will be disclosed in the County of Kanawha financial reports.

The County expects the successful respondent to assist in determining how to minimize or eliminate the impact of GASB other post employment benefits (OPEB) accounting rules through benefit design or retiree contribution structures including the provision of specific recommendations to the County.

The successful respondent will consult and recommend to the County a methodology for and impact of funding OPEB.

The successful respondent will be expected to make presentations to the County Commissioners, County Commission staff and the County Clerk.  The County further anticipates ongoing and open communications between the County and the successful respondent over the course of the project.  All recommendations must comply with all applicable State and Federal laws and enhance the County’s ability to recruit and retain qualified personnel.
3.0.1-Specifications for Proposals

All proposals submitted in response to this RFP, must contain the following information in the stated order:

1. Name, address, telephone number, facsimile number of the firm

2. Name and biography of all proposed Proposer(s)/facilitator(s)

3. Name, title and business address of person responsible for submitting the proposal

4. Description of the scope of involvement of County staff and information needed and format required from the County to complete the project

5. Narrative proposal regarding the approach and techniques the Proposer will use in identifying and evaluating information.  Describe the process you use and submit forms, questionnaires, and instruments used or proposed for use in this study

6. Narrative proposal on scope of work as identified above

7. An estimate of time required to complete the project and proposed timeline of work tasks, with the date of final completion of the project

8. A breakdown of the firm’s rates, fees and charges for services, for total project (including “not to exceed” amount) and a proposed payment schedule

9. At least three references, including individual contact name, name of entity and phone number, the County may contact regarding past actuarial work and performance of the Proposer
3.1-Commencement of actuarial services


Commencement of the project may begin as soon thereafter as is practical for the consultant.  The County can provide the consultant with data/information in advance, if necessary, so that the consultant can properly plan their actuarial services.  In the event advance information is needed, the consultant shall provide the County with a written request of the information required.

3.2-Completion of actuarial services


We believe the County Commission of Kanawha County must meet the GASB 45 scheduled reporting criteria previously established for governmental entities.  As such, any actuarial services rendered must conclude with the presentation of a final report no later than February 1, 2009.  However, the County Commission desires to complete the project as soon as possible.

3.3-Employee information


The county presently has approximately 410 fulltime employees for which full medical and dental benefits are accrued, including limited optical and life insurance.  Employees may also subscribe to additional levels of life insurance.  The County contributes 10.5% of employees’ gross pay to the West Virginia Public Employees Retirement System on behalf of the employee.

SECTION IV—REQUESTED INFORMATION

4.0-List of previous actuarial engagements


The County Commission requests that you provide a listing of all actuarial engagements for which you were responsible, in the State of West Virginia, by entity type that were conducted during the last 24 months.
TERMS & CONDITIONS:
1.
(No bid will be accepted or opened on any County contract if the vendor is listed on the last published list of delinquent real or personal property taxes in Kanawha County; however, the Commission will accept bids by vendors who provide satisfactory proof of payment of current taxes or a certification from the Sheriff that no taxes are due prior to submission of said bid.(
2.
For the Owner(s Record, submit copies of permits, licenses, certifications, inspection reports, releases, notices, receipt for fee payments, correspondence and records established in conjunction with compliance with standards and regulations bearing upon performance of work.
3.
Form Requirements:     Vendor shall complete and submit, or have on file with the County, a Vendor Registration and Disclosure Statement Form and a State of West Virginia (No Debt Affidavit(. 

4.
Rejection of Bids:  The Kanawha County Commission reserves the right to reject any and/or all bids and to waive any informality in bidding.
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