METRO EMERGENCY OPERATIONS CENTER OF KANAWHA COUNTY

200 Peyton Way

Charleston, WV  25309
Request for Quotations
tc \l3 "Request for Quotations
Re:
Conference Desks with Integrated LCD Lifts for the Metro Emergency Operations Center of Kanawha County 

Date:
May 21, 2008

Bid Opening:
Bids must be received on or before Tuesday, June 10, 2008, at 10:00 a.m., in the Kanawha County Commission Purchasing Department Located at 407 Virginia Street, East, Third Floor, Room 229, Charleston, WV 25301 (P.O. Box 3627, Charleston, WV 25336)


INSTRUCTIONS TO BIDDERS:

                                 *PLEASE USE THIS FORM AS THE COVER SHEET FOR YOUR BID
1.
Bids must be received in a sealed envelope with the date and time of the bid opening on the outside of the envelope.  Faxed bids will not be accepted.
2.
Bid must be F.O.B. Delivery Point, unless otherwise indicated in the Specifications.

3.
All bids should be signed and in ink, showing all facts and the total amount of the bid.

4.
The Metro Emergency Operations Center of Kanawha County reserves the right to accept or reject in part or in whole any bid submitted, whichever is in the best interest of the Metro Emergency Operations Center of Kanawha County.

	Item No.
	Description
	Amount

	1
	Conference Desks with Integrated LCD Lifts per the Attached Specifications
	$___________________


            Vendor:  ___________________________    Signature:  __________________

            Address:  __________________________     Date:  ______________________

            __________________________________     Telephone:  _________________
METRO EMERGENCY OPERATIONS CENTER OF KANAWHA COUNTY

Request for Proposals
tc \l3 "Request for Quotations
ITEM:
Conference Desks with Integrated LCD Lifts for the Metro Emergency Operations Center of Kanawha County (Metro 911)

LOCATION:

The Metro Emergency Operations Center of Kanawha County

200 Peyton Way

Charleston, WV  25309

CONTACT:

Dave Erwin

Metro Emergency Operations Center of Kanawha County

200 Peyton Way

Charleston, WV 25309

(304) 746-8713

derwinf@metro911.org

BID OPENING:
Bids must be received in a sealed envelope, with the date and time of the bid opening on the outside of the envelope, on or before Tuesday, June 10, 2008, at 10:00 a.m., at the Metro Emergency Operations Center of Kanawha County, 200 Peyton Way, Charleston, WV  25309.  Faxed bids will not be accepted.
SPECIFICATIONS:
The following specifications are intended to describe Conference Desks with Integrated LCD Lifts for the Metro Emergency Operations Center of Kanawha County, and the details contained in these specifications are not designed to exclude any vendor from bidding, but are offered as a means of describing the needs of the Metro Emergency Operations Center of Kanawha County.  Where brand names may be used, the words “or equal” are assumed to follow.  All specifications are minimum requirements.
REQUEST FOR PROPOSALS
CONFERENCE DESKS WITH INTEGRATED LCD LIFTS

FOR
METRO 911 EOC
ANY QUESTIONS PERTAINING TO THESE SPECIFICATIONS SHOULD

BE DIRECTED TO:
Metro 911
200 Peyton Way
Charleston WV  25309
Attn: Dave Erwin
derwin@metro911.org
304-746-8713
304-746-7924 (fax)
INFORMATION FOR BIDDERS

GENERAL CONDITIONS

· Bid F.O.B.  Kanawha County, Charleston, West Virginia, 25309.
· Any deviations from the bid specifications must be included on a separate sheet and attached to the bid form.

· Enclose with the bid proposal manufacturer’s brochures and all warranty agreements on equipment proposed and CAD drawing of room layout.
· Bidder shall state on bid proposal form the number of days allowed for delivery and setup of equipment following date of firm order.

· Metro also reserves the right to reject any or all bids.

· No facsimile, telephonic or oral bids will be accepted.

·  Only new equipment will be accepted.  No factory refurbished, display or used equipment is allowed.
GENERAL SPECIFICATIONS

Metro will require conference desks to be used for conferences, meetings and training classes.   The desks will be configured to produce a conference area best suiting the needs of EOC operations. See drawing for exact configuration.
Conference desks with integrated LCD electric lifts.
NUMBER AND CONFIGURATION

· 4  conference desks with dual electric LCD lifts 72” wide X 30” deep X 29” high,

· 7 conference desks with single(right oriented) electric LCD lifts 72” wide X 30” deep X 29” high,

· 6 conference desks with single (left oriented) electric LCD lifts 72” wide X 30” deep X 29” high,

· 19 CPU holders, 21 fully retractable keyboard trays, 17-- 6-outlet power strips 18” long.
· 2 conference desks with desktop power and data jacks 42” wide X 30” deep X 29” high,
· 3 conference desks with desktop power and data jacks 72” wide X 30” deep X 29” high,
· 2 conference desks 72” wide X 36” deep

TABLE TOPS
· Tops should be at least 1.2” thick 
· Tops to be  rated with 300 lb. or greater load capacity.

· Laminated surfaces finished in .028” high-pressure laminate or equivalent or better.
· Underside of table tops must be smoothly finished phenolic backing sheet.
· Cable access ports , minimum size of 4 square inches, shall provide cable management access from desktop level to cable management tray.

· Table tops with similar or equivalent material, construction, or design are acceptable.  

SUPPORT BASE/CABLE MANAGEMENT
· Support base consisting of two steel uprights (legs)made of 16 and 20 gauge steel with fully radiused leading edge and modesty panel. 

· Integrated cable raceways, access ports, and wire management system inside modesty panel.

· 4 point adjustable leveling guides.

· Horizontal raceway permits front access and total visibility to cables and wires.

· Support bases with similar or equivalent material or construction are acceptable.

POWER MANAGEMENT

· Each table to be equipped with low-profile 15 amp rated 6-outlet Surge Protector.

· Power accessories mounted in Horizontal raceway (front access-user side).

FINISHES

· Conference table laminate top is high-pressure laminate. 

· Durable, epoxy powder coat finish on all steel surfaces.

· Available color palettes for table top and base to be supplied with bid.
· Finishes with similar or equivalent material or construction are acceptable.  

ELECTRIC LCD LIFT
· Electric Lift capacity: 25 lbs monitor 
· Monitor locking security feature

· Electric Lift enclosure dimensions: 20.4” wide X 25.1” tall X 6.0” deep.

· No substitute lifts will be accepted.

· Gas cylinder at back of monitor mount allows a tilt adjustment of 10” to minimize glare.
POWER AND DATA JACKS
· Each desktop power zone module includes 2 --15 amp single outlets, 2 data port with RJ45 and CAT 5E jack modules.
· 10 foot power cord with 15 amp plug.
· Cable access port integrated into module.
· One touch power pop up feature.
 SEQ CHAPTER \h \r 1REQUIREMENTS:

Real Estate and Personal Property Taxes: “No bid will be accepted or opened on any County contract if the vendor is listed on the last published list of delinquent real or personal property taxes in Kanawha County; however, bids will be accepted by vendors who provide satisfactory proof of payment of current taxes or a certification from the Sheriff that no taxes are due prior to submission of said bid.”

Required Forms:     Vendor shall complete and submit, or have on file with

Kanawha County, a Vendor Registration and Disclosure Statement Form and a “No Debt Affidavit”.   The forms are available at www.kanawha.us/purchasing. 

Once bids are unsealed, all bid documents become public record.   The Metro Emergency Operations Center of Kanawha County reserves the right to reject any and/or all bids and to waive any informality in bidding.
METRO 911
BID AND PROPOSAL FORM

Conference Room Desks
We agree to sell, deliver, and install conference desks to Metro 911 as described in the attached description for the prices listed below:

Conference Room Desks$______________ total product price
Installation $________________total installation price

Shipping/Delivery $______________total shipping and delivery price

Delivery:  ________ days from date of firm order. 

We certify that we practice equal employment opportunities.

Authorized Bidder’s Signature                        Title                      

Print / Type Bidder’s Name
     

Date

Company Name: 










Address:  










                                                   

Telephone No:  




Fax No:  






              

Enclosures
1.
Warranty Information


2.
Manufacturer’s Brochures

3.        CAD room layout
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