KANAWHA COUNTY COMMISSION

Post Office Box 3627














































Telephone (304) 357-0101 

Charleston, West Virginia 25336









































Fax (304) 357-0788
[image: image1.png]



Henry C. Shores






















   David Hardy














  

   W. Kent Carper

Commissioner






















 Commissioner
















 Commissioner



Request for Quotations
Re:



  Twenty-Six Dell Desktop Computers for the Kanawha County Clerk
Date:

        November 28, 2007

Fiscal Year:
2007-2008
Contact:


Jerie Whitehead




















Dennis Wyer








Kanawha County Commission Purchasing





Systems Administrator









407 Virginia Street, East
















http://support.kanawha.us








Charleston, WV  25301
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(304) 357-0115









jeriewhitehead@kanawha.us
Bid Opening:
Bids must be received on or before Monday, December 17, 2007, at 11:00 a.m. in the Kanawha                                                                                                 County Commission Purchasing Department, 407 Virginia Street, East, Third Floor, Room 229, Charleston, WV  25301 (P.O. Box  3627, Charleston, WV  25336)
INSTRUCTIONS TO BIDDERS:

*PLEASE USE THIS FORM AS THE COVER SHEET FOR YOUR BID

1.
Bid must be F.O.B. Delivery Point, unless otherwise indicated in bid

2.
Show the time and date of bid opening on the outside of your envelope


3.
All bids should be signed and in ink, showing all facts and the total amount of the bid

   4.  The Kanawha County Commission reserves the right to accept or reject in part or in whole any bid submitted, whichever is in the best interest of the County.

VENDOR NAME:  _____________________________ 

 TOTAL BID AMOUNT: $ __________                   

ADDRESS:
        _____________________________


 TELEPHONE: ____________________


_____________________________


 DATE: __________________________


SIGNATURE:        _____________________________  
SECTION 1.0

SPECIFICATIONS
This document presents functional requirements for PCs required by the Kanawha County Clerk.

The PCs are required to be:
Twenty-six (26) Dell Optiplex GX320 w/Intel Duo 2GHz, 
1GB DDR Ram

48x32 CDRW/DVD

80GB 7200RPM Hard Drive

Integrated Video

Integrated 1GB NIC

Integrated Audio w/ speakers

19” LCD Monitor

Windows XP Professional
Office 2007 Basic

3 Year NBD On-Site Warranty

Shipping

1.2
SUBMISSION OF BIDS
Bids must be received in a sealed envelope clearly marked “Request for Quotations for Kanawha County Clerk PCs” on or before Monday, December 17, 2007, at 11:00 a.m. in the Kanawha County Commission Purchasing Department, 407 Virginia Street, East, Third Floor, Room 229, Charleston, WV  25301 (P.O. Box 3627, Charleston, WV  25336).
Bids received after the deadline will not be considered.

TERMS & CONDITIONS:
“No bid will be accepted or opened on any County contract if the vendor is listed on the last published list of delinquent real or personal property taxes in Kanawha County; provided, however, that the Commission will accept bids by vendors who provide the Commission with satisfactory proof of payment of current taxes or a certification from the Sheriff that no taxes are due prior to submission of said bid.”

Vendor shall complete and submit, or have on file with the County, a Vendor Registration and Disclosure Statement Form.  A registration form is being supplied for your convenience.

The Kanawha County Commission reserves the right to reject any and/or all bids and to waive any informalities in bidding.
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