
KANAWHA COUNTY COMMISSION

P. O. BOX 3627


407 VIRGINIA STREET, EAST


CHARLESTON, WEST VIRGINIA 25336


(304) 357-0117

Request for Proposals
Re:
Three Year Contract (to be Renewed Annually) for Tax Map Drafting Maintenance (Cartography) Services

Date:
April 23, 2007

Fiscal Year:
2006-07

Bid Opening:
Bids must be received on or before Monday, May 7, 2007, at 11:15 a.m. in the Kanawha County Commission Purchasing Office, 407 Virginia Street, East, Third Floor, Room 229, Charleston, WV 25301 (P.O. Box 3627, Charleston, WV 25336)


INSTRUCTIONS TO BIDDERS:


*PLEASE USE THIS FORM AS THE COVER SHEET FOR YOUR PROPOSAL
1.     
Proposals must be received in a sealed envelope with the date and time of the bid opening on the outside of the envelope.  Faxed bids will not be accepted.
2.
Proposal must be F.O.B. Delivery Point, unless otherwise indicated in proposal.

3.
All proposals should be signed and in ink, showing all facts and the total amount of the bid.

4.
Once proposals are unsealed, all bid documents become public record.

5.
All propsals will remain subject to acceptance for 90 days after the day of the Bid opening, but the County may, in its sole discretion, release any Bid and return the Bid security, if applicable, prior to that date.  Bids shall remain in full force and effect during said period.

6.
Proposals may be modified or withdrawn by an appropriate document executed, in the manner that a proposal must be executed, and delivered to the place where proposals are to be submitted at any time prior to the opening of proposals. 

7.
The County reserves the right to accept or reject in part or in whole any proposal submitted, whichever is in the best interest of the County

.

	
Item No.
	
Description


	
Amount (Per Parcel)

	
1
	Three Year Contract (to be Renewed Annually) for Tax Map Drafting Maintenance (Cartography) Services per the Attached Specifications
	$_______________


Vendor Name:  _____________________________     
Signature: _______________________

Address:           _____________________________     
Date:         _______________________ 

              _____________________________  
Telephone: _____________________


***ATTENTION VENDORS***
                  Have you registered for the Kanawha County Commission Automatic Vendor E-Mail Notification System for bid specifications?  Register by visiting our website @  www.kanawhacounty.com/purchasing/alerts .
SPECIFICATIONS

COUNTY COMMISSION OF KANAWHA COUNTY

CHARLESTON, WEST VIRGINIA

ITEM:
Request for Proposals for a Three Year Contract (to be Renewed Annually) for Tax Map Drafting Maintenance (Cartography) Services
LOCATION:
Kanawha County Assessor

409 Virginia Street, East

Charleston, WV 25301

CONTACT:

Jerie Whitehead


Steve Duffield
Purchasing Director


(304) 357-0274

Kanawha County Commission
Harry Berger
407 Virginia St., East

(304) 357-0349

P.O. Box 3627


Kanawha County Assessor’s Office

Charleston, WV 25336

409 Virginia Street, East          

Telephone (304) 357-0115

Charleston, WV 25301

BID OPENING:
Bids must be received in a sealed envelope, with the date and time of the bid opening on the outside of the envelope, on or before Monday, May 7, 2007, at 11:15 a.m., in the Kanawha County Commission Purchasing Office, 407 Virginia Street, East, Third Floor, Room 229, Charleston, West Virginia 25301 (P.O. Box 3627, Charleston, WV 25336).  Faxed bids will not be accepted.
SPECIFICATIONS:
The following specifications are intended to describe the need for Tax Map Drafting Maintenance (Cartography) Services for the Kanawha County Assessor’s Office and the details contained in these specifications are not designed to exclude any vendor from bidding, but are offered as a means of describing the needs of the Kanawha County Assessor’s Office.  Where brand names may be used, the words “or equivalent” are assumed to follow.  All specifications are minimum requirements.

1.
Provide the Kanawha County Assessor with Tax Map Drafting Maintenance (Cartography) Services to ensure that Tax Map changes are made accurately, neatly and in a timely manner.  Drafting assis tance may be required.  These services are based on the Property Valuation Training Procedures Commissions Regulations, Title 189, Series 5, 1992, Effective April 15, 1992, (189-5-3) and West Virginia Code 11-1C-4(D).

2.
Provide technical drafting services to include:

A.
Neatly finished amendments to the existing linen and polyester film master maps for several Counties in the State of West Virginia.

B.
The inking of symbols, linens, letter (annotations), numbers and parcel number circles shall be drafted in the same fashion as the existing Master Maps (except those done by non-mechanical means [by hand]).  

C.
The ink shall be waterproof, durable ink that will not chip or flake with normal use.  

D.
Carrying cases to accomodate 24" x 36" linens and mylars must be provided by the contractor.  Extreme care must be taken during the transporting of Master Maps.

3.
Products:

A.
Provide the new annexed maps and/or inset maps when required for drafting.

B.
New map material shall be reproducible, double matted polyester film with a minimum thickness of four thousands of an inch ( .004 inches) and shall be 24 inches by 36 inches in width and length.  

C.
The inked symbols, lines, letter (annotation), numbers and parcel number circles shall be clear and legible.  

D.
The ink shall be waterproof, durable ink that will not chip or flake with normal use.

4.
Contract:

A.
The Contract will extend for a period of three years from the date of the original contract (to be renewed annually).  The Contract may be renewed upon the mutual written consent of the Kanawha County Assessor and the vendor.  Such renewal shall be in accordance with the terms and conditions of the original Contract and shall be limited to two (2) one (1) year periods.

B.
Either party may cancel the Contract with 30 days written notice of cancellation to the other party unless specific provisions are stipulated elsewhere in the Contract Document.  The Kanawha County Assessor reserves the right to cancel the Contract immediately upon written notice to the vendor if the commodities and/or services supplied are of an inferior quality and/or do not conform to the specifications of the Bid Document and Contract.

C.
The terms, conditions and pricing set herein are firm for the life of the Contract.

D.
Quantities: Quantities listed are approximations only, based on estimates supplied by the Assessor’s Office.  It is understood and agreed that the Contract shall cover the quantities actually ordered for delivery during the term of the Contract, whether more or less than the quantities shown.

5.
Proof that Workers’ Compensation premiums are current must be provided by Contractor.

6.
Proof of a general liability insurance policy with the Kanawha County Commission and the Kanawha County Assessor named as additional insureds is to be submitted by the Contractor.  Contractor will completely indemify and hold harmless the Kanawha County Commission and the Kanawha County Assessor from any damages whatsoever caused by the Contractor and/or its employees.



7.
The Contractor is responsible for all required notification and permitting requirements.  Copies of all documents are to be forwarded, to the Kanawha County Assessor’s Office.

8.
The Contractor shall be responsible for all damages to persons or property that may occur as a result of the vendor’s fault or negligence until the completion of the project.

9.
The Contractor hereby indemnifies, holds and saves harmless the Kanawha County Commission, the Kanawha County Assessor, the State of West Virginia and the Federal Government free from any and all claims for damages sustained by the Contractor during the performance of this Contract, and hereby indemnifies the Kanawha County Commission, the State of West Virginia and the Federal Government against any claims arising from such work.

10.
In the event the Commission and/or the Assessor should be cited for a violation of any applicable State, Federal or local law, rule or regulation as a result of success bidder’s actions associated with the activities described herein, vendor shall reimburse the Commission and/or the Assessor for all attorney’s fees associated with the defense of same and also reimburse the Commission and/or the Assessor for any fines, penalties and other costs paid as a result of vendor’s actions.

11.
Inspection of Work and Correction of Defects - All work under this

Contract shall be subject to inspection, surveillance, and testing by the Assessor at all reasonable times. All such inspection(s) shall be performed in a manner as will not unduly delay the work. 

12.
Contractor warrants that the services and work are to be rendered and completed in a manner acceptable to the Assessor and within the stated time.

13.
At any time during the performance of the work described or contemplated herein, the Assessor may require the succesful bidder to remedy, by whatever means necessary, and at no additional cost to the  Assessor, any failure by the vendor to comply with the vendor’s obligations to the Assessor and to those State, Federal and Local Regulatory agencies having jurisdiction over the activities associated with the Scope of Work defined herein or as may be amended and mutually agreed upon by both parties in the future.

14.
Disputes and Arbitration:  If, at any time, a difference of opinion or dispute shall arise between the parties to the agreement with respect to any right or obligation arising under the agreement, the question in dispute, if it cannot be settled between the parties themselves, may be referred to arbitrators consisting of three competent and disinterested persons, one of which persons shall be selected by the Owner, one by the Contractor, and the third by the two arbitrators thus chosen by the Owner and Contractor.  The party desiring that any matter be submitted to arbitration shall give written notice thereof to the other party, stating therein the specific point or points in dispute and naming the person selected by said party as an arbitrator, and it shall be the duty of the other party, within fifteen days after receiving such notice, to agree in writing to submit the dispute to arbitration and to name an arbitrator.  If the party upon whom such notice is served fails to respond thereto with such fifteen day period, then such failure shall be deemed a refusal by such party to agree to submit the dispute to arbitration and civil action may be filed in the Circuit Court of Kanawha County, West Virginia, for the purpose of resolving the dispute.  In the event such other party does agree in writing to submit to arbitration but fails to name an arbitrator, the party desiring arbitration may apply to the Judge of the Circuit Court of Kanawha County, West Virginia, to appoint such arbitrator.  Likewise, in the event of the failure of the arbitrators thus named to agree upon the third arbitrator within twenty days after notification of their appointment, then the third arbitrator may be named by such Judge upon application of either party hereto, and such Judge is empowered to name such arbitrator.  The arbitrators thus chosen shall give to the parties to any dispute written notice of time and place of hearing and at the time and place appointed shall proceed with the hearing, unless, for some good cause of which the arbitrators, or a majority of them, shall be the sole judge, it shall be postponed until some later date within a reasonable time.  The discussion of the board of arbitrators thus constituted, or a majority of the persons composing the same, shall be made in writing and a copy thereof delivered to each of the said parties. Payment of the expenses of such arbitration, including the fees of the arbitrators, shall be as directed by the board of arbitration, or a majority thereof.

If the parties hereto expressly agree to submit any dispute to arbitration as herein provided then, and in such event, the decision rendered by the arbitrators shall be binding upon the parties and shall be specifically enforceable.  If the parties do not agree, in writing, to submit such dispute to arbitration, the party requesting such arbitration may file a civil action in the Circuit Court of Kanawha County for the purpose of resolving such dispute; however, a request for arbitration shall not be a prerequisite to filing a civil action to settle any such dispute.

Where the parties have submitted any question to arbitration as herein provided, the award of arbitrators shall be final and conclusive upon said parties with reference to the question so submitted on any judgment may be entered upon it in accordance with the provisions of Article 10, Chapter 55 of the Code of West Virginia, 1931, as amended.

15.
Termination of Contract and Liquidated Damages:  If the Contractor refuses or fails to perform this work with such diligence as will insure its completion within the time specified, including extensions, if any are granted, then the Assessor, by written notice to the Contractor, may terminate the Contractor’s right to proceed with the work and this contract shall be terminated for any and all future work. On such termination, the Assessor may take over the work and prosecute the same to completion, by contract or otherwise, and the Contractor shall be liable to the Assessor for any additional costs incurred by the Assessor in the completion of the work.  In addition, the Contractor shall also be liable for liquidated damages for any delay in the completion of the work as is provided in the paragraph immediately following.

16.
Compliance with Laws - The Contractor shall complete such action as is required to become fully informed of all State and Federal laws and local ordinances and regulations in any manner affecting those engaged or employed in the work, or the materials used in the work, or in any way affecting the conduct of the work.  The Contractor shall, at all times, observe and comply with and shall cause all the Contractor’s agents and employees to observe and comply with, all such existing and future laws, ordinances, regulations orders and decrees.  The Contractor shall further protect and indemnify the  Kanawha County Commission and the Kanawha County Assessor from any claim or liability arising from or based on the violation of any such law, ordinance, regulation, order or decree, whether by the Contractor or the Contractor’s employees.

17.
Standards of Quality and Codes: All work must conform to all rules and

and regulations of all governmental authorities and agencies having jurisdiction over the project, including, but not limited to:

A.  Federal Occupational Safety & Health Administration Regulations

(OSHA)

B.  WV Department of Environmental Protection

C.  WV Bureau of Public Health

D.  WV State Fire Marshall

E.  WV Department of Natural Resources

F.   WV Department of Labor 

For the Owner’s Record, submit copies of permits, licenses, certifications, inspection reports, releases, notices, receipts for fee payments, correspondence and records established in conjunction with compliance with standards and regulations bearing upon performance of work.

REQUIREMENTS:
Real Estate and Personal Property Taxes: “No bid will be accepted or opened on any County contract if the vendor is listed on the last published list of delinquent real or personal property taxes in Kanawha County; however,  the Commission will accept bids by vendors who provide satisfactory proof of payment of current taxes or a certification from the Sheriff that no taxes are due prior to submission of said bid.”

Required Forms:     Contractor shall complete and submit, or have on file with the County, a Vendor Registration and Disclosure Statement Form.

Once proposals are unsealed, all bid documents become public record.  The Kanawha County Assessor reserves the right to reject any and/or all proposals and to waive any informality in bidding.
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