
KANAWHA COUNTY COMMISSION

P. O. BOX 3627


407 VIRGINIA STREET, EAST


CHARLESTON, WEST VIRGINIA 25336


(304) 357-0117

Request for Proposals
Re:


Clerk of the Works and/or Owner=s Representative for the Kanawha County Judicial Annex Renovation Project

Date:


April 16, 2003

Fiscal Year:

2002-2003

Proposal

Proposals must be received on or before Friday, May 2, 2003, at 4:00 p.m. 
Due Date:

in the Kanawha County Commission Purchasing Office,  407 Virginia Street, East, Third Floor, Room 229, Charleston, WV 25301 (P.O. Box 3627, Charleston, WV 25336)


INSTRUCTIONS TO BIDDERS:


*THIS FORM MUST BE THE COVER SHEET FOR YOUR PROPOSAL
1.
Proposals must be received in a sealed envelope with the date and time of the deadline to receive Proposals on the outside of the envelope.  Faxed proposals will not be accepted.
2.
Unsigned proposals will not be accepted.
3.
Bid must be F.O.B. Delivery Point, unless otherwise indicated in proposal.

4.
All proposals should be in ink, showing all facts and the amounts requested in the Request for Proposal.

5.
The County reserves the right to accept or reject in part or in whole any proposal submitted, whichever is in the best interest of the County.

Vendor Name:  _____________________________     

Signature: 
_______________________

Address:           _____________________________     

Date:  
            ____________________

              _____________________________  

Telephone:      _______________________


***ATTENTION VENDORS***

                  Have you registered for the Kanawha County Commission Automatic Vendor E-Mail Notification System for bid specifications?                                      
Register by visiting our website @ www.kanawhacounty.com/purchasing/alerts .


REQUEST FOR PROPOSALS


COUNTY COMMISSION OF KANAWHA COUNTY


CHARLESTON, WEST VIRGINIA

ITEM:


Clerk of the Works and/or Owner=s Representative for the Kanawha County Judicial Annex Renovation Project

LOCATION:

Kanawha County Commission

409 Virginia Street, East

Charleston, WV 25301

CONTACT:

Jerie Whitehead



Dan Blue

Purchasing Director



County Manager

Kanawha County Commission

Kanawha County Commission

407 Virginia St., East


407 Virginia Street, East

P.O. Box 3627



Charleston, WV 25301

Charleston, WV 25336


Telephone (304) 357-0101

Telephone (304) 357-0115

PROPOSAL:
Proposals must be received in a sealed envelope, with the date and

DUE DATE:
time the proposals are due on the outside of the envelope, on or before Friday, May 2, 2003, at 4:00 p.m., in the Kanawha County Commission Purchasing Office, 407 Virginia Street, East, Third Floor, Room 229, Charleston, West Virginia 25301 (P.O. Box 3627, Charleston, WV 25336).  Faxed proposals will not be accepted.
The following Request for Proposals is intended to describe the need for a Clerk of the Works and/or Owner=s Representative during the Kanawha County Judicial Annex Renovation Project.  The details contained in this Request for Proposals are not designed to exclude any vendor from bidding, but are offered as a means of describing the needs of the Kanawha County Commission.  Where brand names may be used, the words Aor equal@ are assumed to follow.

SCOPE OF THE PROJECT:
The Kanawha County Judicial Annex Renovation Project consists of the expansion of the existing security vestibule which includes approximately 2,100 sq. ft. of new construction, the build-out of the ground floor of the parking garage (approximately 6,800 sq. ft. to provide courtrooms and office suites for Family Law Judges), complete renovation of the seven (7) 13th Judicial Circuit Judges= Courtrooms, four (4) public restrooms upgraded to meet ADA requirements, upgrade the HVAC and fire protection systems in the entire building, upgrade the electrical system, provide current technology for the Court System and upgrade the security for the entire building
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DUTIES & RESPONSIBILITIES OF THE CLERK OF THE WORKS:

1. Observe the quality and progress of the construction to determine in general that it is proceeding in accordance with the Contract Documents. Notify the Owner, Architect/Engineer and Contractor immediately if, in the Clerk of the Work=s opinion, work does not conform with the Contract Documents or requires special investigation by the Owner, Architect/Engineer or Contractor. Project is estimated to begin on or about August 15, 2003, and is estimated to take 20 months to complete.  All work will be performed from 6:00 p.m. to 6:00 a.m.

2. Monitor the construction progress and assist in the preparation of progress reports required by the Owner.

3. Review Contract Documents with the Contractor=s superintendent so as to have a complete understanding of the scope of the project.

4. Consider the Contractor’s suggestions and recommendations, evaluate them, discuss them with the Architect/Engineer and the Owner and assist the Architect/Engineer when applicable in making a final decision.

5. Attend project meetings as the Owner’s representative and report to the Owner in writing on the proceedings.

6. Observe tests required by the Contract Documents.  Review testing invoices, if any, to be paid by the Owner.

7. Maintain records at the construction site in an orderly manner in accordance with the Owner’s procedures.  Include correspondence where applicable, such as Contract Documents, Change Orders, Construction Change Authorization, Architect’s/Engineer’s Supplemental Instructions, reports of Site Conferences, Shop Drawings, Product Data, Samples, Supplementary Drawings, Color Schedules, Requests for Payment, names and addresses of Contractors, Subcontractors and Principal Material Suppliers.

8. Keep a log book containing project progress and report and submit reports on the progress of the Contractor’s work to the Owner.  The log must contain activities related to the project, weather conditions (if applicable) and the nature and location of the work being performed.  The Architect/Engineer will provide Observation Construction Reports documenting his site visits.
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9. When applicable, provide assistance to the Architect/Engineer upon request in reviewing Shop Drawings, Product Data and Samples.

10. When applicable, observe the Contractor’s Record Drawings at intervals appropriate to the stage of construction and notify the owner and Architect/Engineer of any apparent failure by the Contractor to maintain up-to-date records.

11. Review Applications for Payment submitted by the Contractor with the Architect/Engineer and assist in making recommendations for disposition.

12. Assist the Architect/Engineer in reviewing the list of items to be completed or corrected which is submitted by the Contractor with a request for issuance of a Certificate of Substantial Completion.  When applicable, assist the Architect/Engineer in reviewing the documentation and record documents to be furnished to the Owner by the Contractor at Substantial Completion, and verify that the Contractor has met the requirements of the Contract Documents for training the Owner=s personnel in the operation and maintenance of all building equipment and systems.

13. Assist the Architect/Engineer in final inspection of the work.  Assist the Architect/Engineer in reviewing the documentation and record documents to be furnished to the Owner by the Contractor upon completion of the work.

14. Assist the Owner  by observing the construction and reporting progress and quality of work being performed by the Contractor.  As no time shall the Clerk of the Works assume responsibilities of the Architect/Engineer, Architect’s/Engineer’s representative(s) or the Contractor in charge of the construction.

15. Perform additional duties as assigned or defined by immediate supervisor.

16. The Clerk of the Works will be required to attend weekly/bi-weekly Kanawha County Commission meetings which are typically scheduled  every Thursday or every other Thursday at 5:00 p.m. and occasionally scheduled on Tuesday at 5:00 p.m. (in lieu of a Thursday meeting).
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17. Provide qualifications, previous experience and a minimum of four (4) references listing a contact person, address and telephone number.

18. Services will be provided on a contractual basis and will conclude when the project is complete and final payment is issued to the contractor (approximately 20 months).  The owner reserves the right to contact the Clerk of the Works for up to twelve months after the conclusion of the project to discuss issues/answer questions that may arise.

19. Provide, in a separate sealed envelope, independent contractual compensation requirements.

TERMS & CONDITIONS:

1.
Worker’s Compensation, Licenses and Fees - Successful candidate for the Clerk of the Works Position is considered an independent contractor and is required to have Workers Compensation and liability insurance coverage, proof of which is required prior to the execution of the Contract.   Successful candidate is responsible for all taxes, licenses and fees. 

2.
Standards of Quality and Codes: All work, labor, materials and equipment specified, constructed and installed are to be of first class quality.  To help insure this occurs, all work and equipment designed and specified shall     conform to the latest applicable codes and standards:

     A.  Building Officials & Code Administrators (BOCA)

     B.  American Society of Testing Materials (ASTM)

     C.  American National Standards Institute (ANSI)

     D.  National Fire Protection Association (NFPA)

     E.  National Electric Code (NEC)

3. All work must also have the approval of all WV governmental authorities and agencies having jurisdiction over the project:

    
1.  WV State Fire Marshall

    
2.  WV Department of Health

    
3.  WV Department of Natural Resources
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4.    Safety & Job Site Requirements:  All Federal Occupational Safety & Health Administration Regulations must be followed by all contract personnel while performing work for the Kanawha County Commission.  Only competent workmen who satisfactorily perform their duties shall be employed on this project.  Owner shall discharge and shall not re-employ on this project, any person who is disorderly, dangerous, insubordinate, incompetent or otherwise objectionable or who uses alcohol or illicit drugs on the job site.

REQUIREMENTS:

Real Estate and Personal Property Taxes: “No bid will be accepted or opened on any County contract if the vendor is listed on the last published list of delinquent real or personal property taxes in Kanawha County; however, the Commission will accept bids by vendors who provide satisfactory proof of payment of current taxes or a certification from the Sheriff that no taxes are due prior to submission of said bid.”

Required Forms:     Vendor shall complete and submit, or have on file with the County, a Vendor Registration and Disclosure Statement Form.  A registration form is being supplied for your convenience.

Rejection of Bids:  The Kanawha County Commission reserves the right to reject any and/or all bids and to waive any informalities in bidding.
